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Bank of Ireland Graduate Programme 2011


	Segment:
    
      
Financial Services
Number of Vacancies:     
Limited number of specific roles within the Divisions specified below 

Minimum Requirements:
Relevant Primary or Masters Degree at 2.1 level 

Degree Areas:
Mathematics, Finance, Commerce, Business Studies and Accountancy 



	Division:  Group Finance, Trainee Accountant (Vacancy Ref: GFA11)
Location:  Dublin                                                                              Anticipated Start Date: Early October 2011

Background – Group Supports, Group Finance: 

As one of Ireland’s leading financial services providers, Bank of Ireland Group is in a unique position to offer a comprehensive programme of training and support to those wishing to pursue a professional qualification in Accountancy.
In tandem with your formal studies, you will gain experience over the duration of your 4 year contract by working in a number of the following areas: 

· Group Internal Audit

· Financial Control 

· Reporting

· Management Accounts

· Group Tax

· Other finance roles throughout the Group  

Key requirements:

Graduates will come from the key business and business related disciplines, and courses demanding a high numerical aptitude. We also require the following:

· 2.1 with 450 points in the Leaving Certificate    

· Strong business acumen. 

· Excellent analytical, numeric & writing skills

· High achiever and excellent team player


	Division:   Corporate & Treasury (Vacancy Ref: CTA11)
Location: Dublin                                                                              Anticipated Start Date: Early October 2011

The Corporate & Treasury Division is the globally-focused international Division of the Bank of Ireland Group.  It consists of a number of specialist and highly successful businesses including Corporate Banking, Global Markets (our treasury business) and IBI Corporate Finance.   

The Corporate & Treasury Graduate Programme will provide a unique opportunity for high calibre graduates to gain exposure to diverse and internationally focused capital markets businesses and structures. Participants on this 2 year programme will have the opportunity to work in different areas of our business. The programme offers a combination of on-the-job training and experience, together with tailored training courses, thereby facilitating the building of a broad base of skills and experience. 

Business Unit: Corporate Banking 
Corporate Banking provides a specialised relationship management and transaction structuring service to Bank of Ireland’s major business clients, both domestic and international. Its customers operate in all key business sectors, including electronics, telecommunications, telemarketing, property, petro-chemicals and all aspects of manufacturing from pharmaceuticals to food and drink. It also meets the banking needs of State and Semi-State organisations.

The hallmark of Corporate Banking's approach is to provide consistently excellent levels of customer service and innovative solutions, tailored to meet individual customer needs

Business Unit: Global Markets 
Global Markets is the leading provider of treasury solutions to retail, corporate and institutional clients. It is responsible for managing Bank of Ireland Group’s liquidity, interest rate and foreign exchange exposures and engaging in proprietary trading opportunities.
Business Unit: IBI Corporate Finance

IBI Corporate Finance is Ireland's longest-established and leading corporate finance house. IBI provides expert, independent advice to publicly-quoted, private and semi-state companies across a variety of complex domestic and international transactions. 
Key Requirements:
· Strong capacity to analyse business information 

· Analytical, numerical and interpretative skills, and an organised approach to task/work management 

· Excellent verbal and written communication skills  especially in the area of report writing

· Good time management and organisational skills 

· Ability to quickly understand Bank of Ireland and its financial products and services 

· The ability to meet tight deadlines, while not compromising on standards 

· The ability to work on own initiative 

· A high level of drive, ambition and commitment to the role


	Division:  Retail (Ireland and UK) Vacancy Ref: RIA11
Business Unit:  Business Banking Ireland 
Location:  Ireland                                                                           Anticipated Start Date: Early October 2011

The Business Banking Development Programme is designed to raise the standard of banking, and to help develop our next generation of Business Banking managers. Providing you with front-line exposure to our fast-moving retail banking environments, the two year programme will see you tackle a number of assignments where you will develop the all-round skills and experience you’ll need to build relationships, and lead and inspire your own team to achieve results. The placements include Customer Adviser in a busy Commercial Branch, Business Manager Assistant, Senior Business Manager Assistant as well as 12 months within our Credit/Underwriting function for a number of graduates.
Key Requirements:

We're looking for creative thinkers - people who don't always assume the obvious or accept conventional wisdom; good bankers learn to expect the unexpected. The other essential requirements are: 

· Strong business acumen

· High levels of numeracy and commercial judgement

· Strong client/customer focus

· Have good planning and organisational skills

· Demonstrate initiative and flexibility

· Intellectual agility and a willingness to challenge the status quo

· High achiever and excellent team player 
· Strong PC skills including Word and Excel 


	How to Apply:
1. Please fully complete the attached Application form and return by email only to gradrecruitment@boi.com
2. Please quote the relevant Vacancy Reference Code & Name in the email subject title

Should you have any queries please contact the above email address or Paula Wilson +44 (0) 28 9043 3096.



	Closing date:
The closing date is Wednesday 7th September 2011.  Applications submitted after this date will not be accepted.  Please note CVs will not be accepted.



	Bank of Ireland is an equal opportunities employer


Graduate Application Form












           Have you ever worked for the Bank of Ireland Group, either directly or through an agency?  

           (Please mark appropriate box with an X)

Yes


No





















Declaration





I declare that all the information provided on this form is accurate and true. By signing this declaration I understand and agree that:





An offer of employment is subject to verification of educational qualifications (min 2.1 Honours Degree), proof of identification, employment permit (where applicable), electronic screening and additional documentation referred to in Section 10.


Any offer of employment is subject to the receipt of two satisfactory references, one from a current employer and one from a previous employer (when applicable). The Bank reserves the right to request a reference from a particular previous employer.  Referees will be contacted once a job offer has been made and verbally accepted.


Any deliberate misrepresentation or omission could result in the withdrawal of any offer of employment (if successful), or in dismissal should employment have commenced.


Data including sensitive personal data, whether contained in this form, or derived from the Bank’s verification processes and checks and elsewhere, may be processed for the purpose of the Bank’s legitimate business purposes, including assessing my application for employment and for the administration of any subsequent employment.  This information may be kept after any such employment ceases (in accordance with the relevant Data Protection legislation) and may be shared with the Bank for the purpose of administration associated with my employment , but will not be retained for any longer than this purpose.  I explicitly consent to the processing of my personal data for the purpose set out in this paragraph.  I understand that this application will not be considered without such consent.





Name: 									         Date:


(Type full name)








Thank you for taking the time to complete this application form, please ensure that all sections of the form have been completed in full.


If you have any queries regarding the completion of this form please contact 


BOI Graduate Recruitment at: � HYPERLINK "mailto:gradrecruitment@boi.com" ��gradrecruitment@boi.com� by 7th September 2011.





                                                                          

















Section 7   Employment Permits – All applicants must have a valid up to date Employment Permit


Do you require a work permit to work in the Republic of Ireland, Northern Ireland and / or Great Britain?   Yes               No 





If yes, Type of Permit/Visa:			 			Expiry date:                                                                                     





GNIB card no.: 














Section 8   Tax


I confirm that my tax affairs are in order. (Mark X as appropriate)    Yes                          No











Section 9   Previous Convictions


Have you ever been convicted of any offences involving fraud, dishonesty, breach of trust, tax offences or of aiding and abetting tax evasion in the Republic of Ireland, UK or elsewhere? (Mark X as appropriate)  





Yes                           No       








Detail 


Answering yes to this question will not automatically preclude your employment by the Bank.  This will depend on the nature of the role and the circumstances and background of your convictions. The Bank will treat fairly and reasonably any subject of a Disclosure on the basis of a conviction, or other information revealed.























Section 10   How we use this information 





Pre- employment screening


It is the Policy of the Bank of Ireland Group in the Republic of Ireland and the United Kingdom (the “Bank”) that if you apply for a job with the Bank that you agree to undergo a pre-employment screening process. The nature of this pre-employment screening process will include verifying your eligibility to work in the Republic of Ireland or the United Kingdom (UK) and electronic searches of information already available in the public domain. Such information may include the following; sanction lists, lists of politically exposed persons, embargo lists, Companies Office records etc.  Information and data produced as a result of the pre-employment screening are referred to in this form as Disclosures.





Equal Opportunity


The Bank is an equal opportunities employer. The Bank undertakes not to discriminate unfairly against you in respect of the subject matter of Disclosures made pursuant to the pre-employment screening process or any other information revealed during the recruitment process. Our aim is to ensure that all candidates are treated fairly and that no individual is discriminated against on the grounds of age, disability, race, colour, gender, religion, marital status, family status, sexual orientation, nationality or membership of the travelling community.





Regulated Posts 


For certain posts within the Bank it may be necessary to carry out criminal record checks prior to candidates being appointed.  Having a criminal record will not necessarily bar you from working with us.  This will depend on the nature of the position applied for and the circumstances and background of your offences.  As an organisation using the CRB Disclosure Service or equivalent service to assess applicants’ suitability for positions of trust, the Bank complies fully with the CRB Code of Practice and undertakes to treat all applicants for positions fairly.  





Financial Reports 


All successful UK applicants for UK roles will be subject to a Basic Financial Check.  This will provide us with information including data from the UK electoral register to verify Date of birth, where appropriate, publicly available data to reveal any adverse information, including County Court Judgments, Bankruptcies, Voluntary Arrangements etc and will ascertain whether a candidate holds any current or previous directorships or is currently disqualified.





Data Protection


Any personal data, or sensitive personal data, contained in this application form and Disclosures will be processed by the Bank in accordance with the ROI Data Protection Acts 1988 and 2003 and UK Data Protection Act 1998. This personal data will be collected, used and retained by the Bank only for the purposes of assessing your application for employment with the Bank and/or the administration of any subsequent employment. This information may be kept by the Bank after such employment ceases for as long as it is legitimately necessary and may be shared with the Bank of Ireland Group for the purposes of administration related to your employment.





Additional documentation required during the recruitment process.





Prior to commencing employment, successful candidates are required to:





Provide original documentation in relation to the required educational qualifications (min 2.1 Honours Degree), proof of identity (passport), confirmation of work eligibility (PPS/National Insurance Number, Employment Permit etc.)


Proof of address (utility bill or bank statement) - UK based roles only


Provide additional documentation where applicable depending on the nature of the role, i.e. driving licence, professional body membership/qualification, proof of Minimum Competency Requirements (MCR) etc. Candidates are advised of specific requirements at the beginning of the selection process.


Provide referee details, which are satisfactory to the Bank’s Reference Check Policy.



































Section 5   Skills & Achievements – Please use bullet point format in your answers






































Section 6   References


All Bank of Ireland job offers are subject to two satisfactory employment reference checks. Your references should come from your current employer your previous employer. If you do not have a previous employer or have worked for one employer for the duration of your employment to date please give details of a lecturer / teacher. All referees will be contacted by phone once a job offer has been made and accepted.











Name of Referee:�
1.�
2.�
�
Company:�
�
�
�
Job Title:�
�
�
�
Contact address:�
�
�
�
Landline Telephone No.:�
�
�
�
Contact email address:�
�
�
�
Employment Dates:


�
�
�
�
Reason for Leaving:�
�
�
�



















































Achievements:


Please include no more than 3 achievements. These achievements can be from your hobbies and interests, education or indeed your employment history if you have not already mentioned them above.








Skills:


Please use this section to include details of any technical/non technical skills you have developed. 








Section 4   Competency Requirements (cont.)





Please give an example of a time when you experienced a setback.  How did you react to the situation and what was the outcome?
















































































In the section below, please demonstrate how you meet the eligibility criteria for the Graduate Programme You must have met the criteria by the closing date stated for the role.  You will find the eligibility criteria under the key requirements section of the job description or advertisement.  































































































Context























Action Taken


























Outcome












































Section 4   Competency Requirements





In the section, please demonstrate how you meet some of the competency requirements for this Graduate role by answering the questions below. Answers can be based on examples from your academic, employment or personal experience. The information in this section will be used to determine your eligibility for this position.





Please give an example of a situation which you feel best illustrates your ability to provide a good service to customers.  What were the customers’ needs and how did you respond to them?



















































































Please give an example of when you did more than was asked of you; when you went the extra mile?  Why did you take the additional responsibility and what did you do? 


































































































Context























Action Taken


























Outcome























Context




















Action Taken























Outcome
































If yes please give details:	


Dates:						Position:			


Line Manager:					Department:















































	





Date from:








Date to:





Employer





Position Held





Reason for leaving





Summary of job responsibilities / skills developed





Section 3   Employment - Please give details of all positions held in at least the last three years up to and including your most recent job. Please explain any gaps in employment.








Name of School / College/University & 


Course Title







































































































































































Exams taken & Grades obtained / expected


For your Degree please outline your overall grade received for each year including what is expected for your final results


Year / Key Subjects                                                               Grade                                                                                      


            





Date From:





Date To:





Section 2   Education - Please give details of your 2nd & 3rd Level courses attended























	





Section 1   Personal Details


Title:                   First Name(s):                                                Surname:





Previous Names (changed by marriage/deed poll):





Address:











Email address:


Please ensure this account


Is checked regularly





Mobile:                                                                                         Landline:





Preferences: Please state your preferred division:





Role Area�
Preference�
�
Retail (Ireland & UK)�
�
�
Corporate & Treasury �
�
�
Group Finance�
�
�



Programme Timelines:


Aptitude Tests 12th – 14th September 2011


Interviews 14th – 16th September 2011 





























		





Applications will only be accepted using this application form. Applications received in any other format, including CV’s, will not be accepted.  Please complete all sections in full.











VACANCY


 REF:





Please specify the relevant reference in the box provided:


CTA11 for Corporate & Treasury roles, GFA11 for Group Finance roles & RIA11 for Retail (Ireland & UK) roles














































































































































































































